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ABOUT ATS

• Serving iMIS community since 1995

• Full-service Authorized iMIS Solutions 
Provider (AiSP)

• Application development to extend 
the functionality of iMIS

• 2015 & 2016 Authorized iMIS Solution 
Provider (AiSP) of the Year
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USING GOTOWEBINAR

• Attendees are muted 
to reduce background 
noise

• Remember to ask 
questions via the 
Questions panel

• Questions will be 
answered during Q&A 
after presentation is 
complete
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OUT OF THE BOX IMIS REPORTS

Desktop

• Ad hoc searches

• Crystal Reports

• Omnis Reports

Staff Site

• IQA Queries

• SSRS Reports
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WHERE DO I START IN THE STAFF SITE

You can find out of the box reports 
and queries in the Staff Site under 
Continuum.

All reports takes you to the document 
system which contains all your IQAs 
and Reports.
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WHERE DO I START IN THE STAFF SITE

Dashboards also have buttons that link to the corresponding 
reports under Continuum.
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CONTACT REPORTS

Continuum >> Contact Reports
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PRINT PROFILE - DESKTOP
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PRINT PROFILE – STAFF SITE
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CONTACT IQAS

Find IQAs that you can modify for members and contacts under 
$/ContactManagement/DefaultSystems/Queries, 
$/Samples/Dashboards/Membership, and 
$/Samples/Dashboards/Community.
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EVENT REPORTS

Continuum >> Event Reports
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EVENT INVOICE-DESKTOP
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EVENT INVOICE-DESKTOP
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EVENT INVOICE – STAFF SITE
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EVENT CONFIRMATION - DESKTOP
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EVENT CONFIRMATION – STAFF SITE
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EVENT BADGES - DESKTOP
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EVENT BADGES – STAFF SITE
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FORMAL MEETING ROSTER - ALPHA
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FORMAL MEETING ROSTER-ALPHA
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FUNCTION ROSTER - DESKTOP
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FUNCTION MEETING ROSTER
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EVENT IQAS

Find IQAs to modify such as specific event rosters and registrations 
under $/Samples/Dashboards/Events.
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COMMERCE/ORDERS REPORTS

Continuum >> Commerce Reports
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PRODUCT SALES BY CATEGORY
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PRODUCT SALES BY CATEGORY
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COMMERCE IQAS

Find IQAs to modify such as product orders, open orders, etc. under 
$/Samples/Dashboards/Commerce/Product Sales.
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ACCOUNTING REPORTS

Continuum >> Accounting Reports
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AR STATEMENT-DESKTOP
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AR STATEMENT – STAFF SITE

The AR Statement is found on the Participation tab of an 
individual’s profile.
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AR STATEMENT – STAFF SITE
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ACCOUNTING IQAS

Find IQAs to modify such as batch detail, GL Export, and Invoices,  under 
$/Accounting/DefaultSystem/Queries.
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ALL REPORTS

All reports including IQAs and 
SSRS reports can be found 
under Continuum >> All 
Reports.

Use an IQA to duplicate a crystal 
report or ad hoc search if it does 
not need to be formatted in a 
particular way to be printed.
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CONVERTING CRYSTAL REPORTS

Have a crystal report that you can’t find in the staff site but still need 
to use? Ask yourself the following questions to determine if you 
should create an SSRS report or IQA.

• Do I need to print the report in a nice format?

– SSRS

• Do I need to pull a list that can be exported into excel?

– IQA

• Is it a former ad hoc search?

– IQA

• Are you using it for statistics or to sum dollars or count 
members?

– IQA
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NEED TO EDIT AN SSRS REPORT

• Download the SSRS Report RDL file from the staff site

• Using Visual Studio: Create new project and add RDL or add to 
existing project and add RDL

• Using Report Builder: Open downloaded RDL

• Modify SSRS Report and Save

• Upload RDL file back to staff site under the Document System in 
the correct folder.
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MODIFY REPORT

Find the report you wish to modify and select Download.
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MODIFY REPORT

Make necessary changes, like adding a photo, then save your new RDL.
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MODIFY REPORT

Go to Continuum or Document System, select New >> Reporting Services Template.
Upload your new RDL.



Association Technology Solutions

MODIFY REPORT
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MODIFY REPORT

Run your new report.
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MODIFY REPORT

• If you modify an out of the box report that is referenced on a 
page, such as the Account Statement or Event Badges, you will 
need to modify the page to display the modified report.

• Do not save reports you modify over out of the box reports
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MODIFY REPORT PAGES

• For the Account Statement example, navigate to your account 
page participation tab. The out of box View Statement button is 
linked to the page @/iCore/Contacts/Account_Statement.
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MODIFY REPORT PAGES

• Make a  copy of the iCore Account Statement page and configure 
the iPart to display your newly created report.

• After creating the new page, go back to the Participation tab 
page to link the Account Statement button to your new report 
page.
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MORE FROM ATS

Looking for more from the experts at ATS?

Other Questions?
Email: info@atsol.org

Online: http://www.atsol.org

Phone: (720) 945-7252

Upcoming Webinars Past Webinars
http://atsol.org/Webinars

schedule of upcoming webinars
http://atsol.org/PastWebinars

video recordings and 
downloadable presentation slides

mailto:info@atsol.org
http://www.atsol.org/
http://atsol.org/Webinars
http://atsol.org/PastWebinars

